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Welcome to Kopane School and the Kopane School community. Kopane is a small
rural school with a proud history and an exciting future.

The school was officially opened on the first of September 1925 with a roll of 28
pupils. Since that time the school has survived fires, flooding and the threat of
closure several times because of low pupil numbers.

One thing that hasnlflchanged however is the pride that the school takes in providing
a quality small school rural education to the children of the community.

The school is very well served by well laid out grounds, tennis courts, garden area,
swimming pool, courtyard seating area, a large playground, well-resourced library,
multi-purpose room and a large playing field, incorporating a synthetic cricket wicket,
surrounded by trees.

The school building itself consists of two classrooms and the facilities yould expect
within them. ActivBoards are installed in both rooms and the school is generally
equipped with a large and an up to date variety of modern teaching aids.

The information contained in the handbook provides you with a [Snapshotlof the
schoolls administration and organisational practices. If you have any queries please
don(fhesitate to get in touch with a staff member.
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We will create lifelong learners who value the importance of effort and achieve their
personal best at whatever they do.
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Our local charter goals are unique to Kopane School and are the backbone of our
teaching and learning programmes. They are:

To focus on the quality of teaching and learning and specifically the
achievement levels of the children in numeracy and literacy.

To ensure that curriculum programmes cater for the needs of all children
with respect to their level of ability and their learning style.

To use ICT in meaningful contexts to enhance and improve student
achievement and school administrative practices.

To work towards making Kopane a sustainable school, where horticulture
plays a significant part in the integrated curriculum.

To foster pride in self, the school and the Kopane community.

To ensure that the children attending Kopane School receive all the
advantages of a small country school while minimising any perceived
disadvantages.

The charter (combining the schoolls strategic and annual plan) clearly sets out
the direction that the school is heading in and how it intends to get there.

A full copy of the schoolls charter is available from the office.
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Assemblies
A short assembly is held

at the start of the week to
welcome children along
and to inform them of the

week ahead. Friday[s

assembly is more of an
opportunity to celebrate the successes of
the week. These are held at approximately
2.00pm every Friday.

Behaviour

The school expects the highest standards
of pupil behaviour at all times both inside
and outside the classrooms and on school
excursions.

The expectation is that the children are
largely responsible for their own
behaviour. The schoolls peer mediation
programme also helps to ensure that
pupils encourage the positive behaviour of
their peers.

The school has a limited number of rules
as such, but there is a focus on:

Care, consideration, courtesy.

Love and affection, peace and

harmony, aroha.

Rewarding good behaviour.
Inappropriate behaviour will be dealt with
as set out in the schoolls student
behaviour procedural statement. A copy
of this is available from the school office.

Board of Trustee Meetings

Meetings are held once every month and
are open to all the community. These
meetings are advertised in the school
newsletter. Minutes for meetings are
available at the school office.

The role of the trustees is:

[The Board defines the schoolls purpose
by overseeing the development of the
charter; setting policies and goals for
significant areas within the school, in
consultation with the principal, staff, and
community; supporting the principal in
managing the school and ensuring the
school is communicating effectively with its
community.[J(Governing and Managing
New Zealand Schools, MOE; 1997).
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Charter

Our local goals are on display in the foyer
and all parents are encouraged to read
them.

The school charter is: I&n integral part of
the schoolls self-management because it
reflects the vision of parents, staff, and the
community of their school. It details the
schoolls aims, purposes, and objectives
and determines how the school will meet
the needs of students and how it will
function and develop within the
communityl] (Governing and Managing
New Zealand Schools, MOE; 1997).

This document is available to read at the
office, alternatively a copy can be provided
if you request it.

Clothes

One of our school values is [personal
responsibility(land to help our students[to
develop this value, they are encouraged to
take responsibility for their own property.
Any [foundUtems will be hung in the cloak
bay at the rear entranceway of the school,
S0 we encourage collective responsibility.
Twice a term we will advertise in the
newsletter and remind students to take
any found property home. If clothes are
left after these reminders, they are
donated to the Salvation Army.

Complaints

At our school we aim to have an [@pen
door policyl] Please notify the classroom
teacher on the day of any concerns. We
do have a complaints procedure available
in the office.

Cycling/Wheels Day OFridays

Unless accompanied by
a parent, pupils are not
permitted to cycle to
school until they are a
Year 4 student and
above. All students must
wear approved helmets.
Bikes are kept in the shed or garage area.
On Fridays, Wheel Days will be part of the
lunchtime activities. Students must wear a
helmet and shoes and are permitted on
the netball court area only. Walking the
bikes back to the shed is required to
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ensure safety for all. Scooters and skates
can be brought on these days as well.

Dental Nurse

The school works closely with the
Rongotea Dental Clinic. The dental nurse
will contact you for your child(s
appointment. However, should time lapse,
please take the initiative to ensure your
child receives regular dental check-ups.

Daily Notices and Attendance

If students are sick or unable to attend or
you are unable to get your child/ren to
school by 9.00am, please phone the
school. Our procedure is that if you do not
contact the school by 9.15am we will
endeavour to contact you. If you are
unavailable we will contact the 1% person
on your contact list. Please inform the
office of any changes to your contact
details.

Duty Teacher

For the safety of all students a roster of
teachers on duty is available on the rear
entrance door to the school. We have a
procedure that covers duty and out of
bounds areas in the school for your
clarification.

Gumboots

The school has a set of
gumboots for every child.
These are kept at school
and used for a variety of
gardening experiences
that involve the children.

Head Lice

Unfortunately, as with most schools, head
lice appears from time to time. Children
with head lice are asked to remain at
home unless/until the child[s head has
been treated.

Home & School Committee

This group meets throughout the year.
Meetings will be advertised in the school
newsletter or parents will be telephoned.
All parents are welcome to attend.

Homework

At every level meaningful and purposeful
work will be set. Please contact your
child[s classroom teacher if you have any
concerns.

Senior

The Senior Room homework is given out
on a Monday and returned on the Friday.
The homework will be placed in their
homework book and checked for parents
signature.

Homework will reinforce work completed
at school or will be further research on a
thematic study.

Junior
Home reading is an ongoing expectation,
especially at the junior level of the school.
Some nights your child will bring home a
book that they have read before. Reason:
Children practice fluency,
Children gain confidence,
Children need to be successful,
When children can read a book easily,
they can concentrate on meaning
rather than decoding,
Children need to understand that Wwel]
don(@just read something once.
At other times during the week children will
have spelling words and basic facts to
learn.

llilness/Emergencies/Accidents

A few points to note:
Please advise your child[s classroom
teacher if your child is taking
medication which may affect their
behaviour or school work.
There is a standard form to fill out if
the school staff are required to give
medication.
Parents will be contacted whenever
an injury or iliness is deemed serious
enough to cause concern. If the
parent is unavailable the emergency
contact person for that child will be
contacted.
Please keep unwell or infectious
children at home.
Minor first aid will be given at school.
On enrolment, any health problems
your child/ren have will be recorded
on the appropriate forms.
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Lamb & Calf Day

Like most rural schools, Kopane has a
Lamb and Calf Day early in Term IV. With
the changing make-up of rural
communities the day now includes a wide
variety of pets.

Along with the pets there is also a focus
on indoor activities involving flowers,
vegetables, crafts and displays of
children(s work.

An occasion not to be missed!

Medication JOAdministration of

If a child needs to be given prescription
drugs during school, the appropriate
documentation and written permission is
required from the parents/guardians.
Medication is kept in the staffroom and not
held by the student and will be distributed
by the teacher at the appropriate time of
day.

Newsletters/Special Notices

Every Friday (through
term time) we publish a
newsletter. We welcome
articles, photos, and
news items for the newsletter as well as
samples of your children/s work and/or
achievements in extracurricular activities.
From time to time special notices will also
be sent home.

Office Hours

The school office is manned from Monday
to Friday between 8:45am and 11:45am.

Open Door Policy

We operate an open door policy to staff,
parents and children. If you have a specific
difficulty or simply need to have a talk, we
will always make every effort to find time
to meet with you as soon as possible.

Religious Awareness

Held every week from 12.00pm - 12.30pm
and is made available for the whole
school. Parents may request in writing that
their children not attend. Those not
attending, go to the school library with
books to read or an activity to complete.

Reporting to Parents

Parents need regular and accurate
information about their child(S academic,
personal and social development using a
variety of formats. These communications
also enhance the, [@ducational rapportl]
between the parent, child and teachers.
While formal methods of reporting may
differ slightly from year to year, the school
will incorporate at least two written reports
and two interview sessions into its annual
reporting system. Early in Term 1 the
reporting system to be used will be clearly
explained to parents.

School Events and Dates

A list of events and dates for
the term ahead will be sent
out at the beginning of each
term and included in
newsletters.

School Fees

Kopane is quite unique as a school in that
it doesnlflhave school fees. As much as
possible the school incorporates the cost
of school activities into its annual budget.
Also the Home and Schoolls fundraising
activities support a variety of school
events.

Occasionally there is a need to charge
pupils for a special activity, outing or a
visiting performer.

School Hours

8.30 am Children arrive at school

9.00 am Children to classes

10.35 am Morning Tea

10.55 am Children to classes

12.30 pm Lunch Time (children sitting
for the first 15 minutes)

1.25 pm Children to classes

3.00 pm End of school day

If you are going to be later than 3.15 pm
picking children up from school, please
contact the school earlier in the day so
arrangements can be made or phone to let
us know as soon as you are able to.
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School Lunches

Generally the children
have the option of a
bought school lunch on
either a Thursday or a
Friday. This is either a
sausage, American
hotdog, burger or
something similar. During Terms 2 and 3
the children may bring items wrapped in
tinfoil to be heated up in the schoolls pie
warmer. They are wrapped, named and
placed on trays in the senior room.

\ [ hl}}(@

School Sporting Uniform

The school has a sporting uniform
consisting of a tracksuit, shorts and a
variety of tops. These are used for both
sporting occasions and general school
outings.

Generally they are given out on the
morning of the event and returned the day
after. The uniforms are cleaned and
maintained by the school.

Schoolls Website

The schoolls website,
www.kopane.school.nz, contains
information about the school, copies of
newsletters, examples of children(s work
and an overview of the term ahead.

Sending Money to School

Where money has been brought to school,
i.e. photo money, etc, it should be put in
an envelope and directed to the school
office.

Smoking

Smoking is not allowed in or on any school
property, or within the school grounds.
See Smoking Policy for further details.

L]

Sports Teams

At times, depending on

numbers, the school may

have Saturday sports

teams. Otherwise the

children play for local clubs

in Rongotea, Feilding and Palmerston
North. Children may also join with other
schools to help them make up a team.

Stationery

A stationery list for 2017 is in the
Appendices section of this handbook and
also on the schoolls website.

Sunhats and Sun Safe

During Term 1 and 4, all children and staff
are required to wear a sunhat (blue Aussie
style) at intervals, lunchtimes and during
class outdoor activities. Children will have
a sunhat allocated to them by number.
The school will provide sun screen lotion.
If you have an issue with the school
applying sun screen lotion at school
please let the office know.

Swimming Pool

The swimming pool is a
community resource that
is available for all to enjoy.
A key for the pool can be
purchased from the school
office. Please do use this
wonderful facility.

Technology

Every Tuesday morning the Y7 and Y8
children are transported by bus to Monrad
Intermediate. There is an additional fee
payable for those students attending this,
but this is covered by the Board of
Trustees.

Trips / EOTC

Parents will be notified when their children
are leaving the school grounds. The
purpose of these events is to provide a
variety of learning experiences.
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Please Note

If there are things that you feel should be added to this booklet, which would make life easier
for a new family, please let me know so | can include it in the next update. Enjoy you time at
Kopane School Uit is a great place to learn.

Mike Hope
Principal
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(i) Stationery List 2017 ONew Entrant and Year 1
(i) Stationery List 2017 OYear 2

(i) Stationery List 2017 OYear 3

(iv) Stationery List 2017 UYears 4-8
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(i) Kopane School Stationery List 2017 [ONew Entrant and Year 1
Please name all items

2017 Kopane School Stationery List b
Year Year 1 / New Entrants sl aesoungiy Navoss
Cust Code | KOPESCHBTS ]
Code |Description | ay |
PS75425 |EXERCISE BOOK WARWICK 1F8 (A4SB) STORY BOOK 1/3 PLAIN 2/3 12MM RULED 36 LEAF 2
7507636 | EXERCISE BOOK 2WRITE A4 LEARNING TO WRITE BOOK 14MM LINED & 7MM FEINTS 40 LEAF 2
7502847 |EXERCISE BOOK WARWICK 1F4 12MM RULED 230 X 180MM 24 LEAF 2
7502864 |EXERCISE BOOK WARWICK 1AS UNRULED 255 X 205MM 24 LEAF 4
7502745  |EXERCISE BOOK WARWICK 3F1 NOTEBOOK 12MM RULED 100 X 165MM 32 LEAF 1
7512553  |NOTE PAD 2WRITE 9F5 QUARTO WHITE 12MM RULED 36 LEAF 1
7521539  |EXERCISE BOOK CLEVER KIWI ACTIVITY 100GSM 34 LEAF 1
7521460 |HB PENCIL COLUMBIA CADET HEXAGON 3
7508266 |PENCIL SHARPENER CELCO 1 HOLE METAL 1
7508689 |ERASER WARWICK WHITE LARGE 2
1003464 |COLOURED PENCIL COLUMBIA COLOURSKETCH FULL LENGTH PKT/12 1
7521519 |BALL POINT PEN PAPERMATE INKIOY 100RT BLUE 1.0MM RETRACTABLE 3
7521520 |BALL POINT PEN PAPERMATE INKIOY 100RT BLACK 1.0MM RETRACTABLE 1
7521521 |BALL POINT PEN PAPERMATE INKIOY 100RT RED 1.0MM RETRACTABLE 1
7501810 |RULER CELCO ASSORTED COLOURS PLASTIC METRIC 300MM 1
7500490 | GLUE STICK AMOS 35GM 3
PS75465 |PERMANENT MARKER STAEDTLER TRIPLUS 3552 BULLET TIP BLACK 1
Alternative Brands are acceptable
A Book Bag is also required for all junior students
P$S75430 |HOMEWORK BAG WARWICK HOOK AND LOOP LARGE W290 X H360MM CAMO BLOCK
PS75431 |HOMEWORK BAG WARWICK HOOK AND LOOP LARGE W290 X H360MM BLUE BLOCK
PS75432 |HOMEWORK BAG WARWICK HOOK AND LOOP LARGE W290 X H360MM PINK BLOCK
P575288 |HOMEWORK BOOK BAG VELCRO CLOSE LARGE 330 X 360MM BLUE
PS75290 |HOMEWORK BOOK BAG VELCRO CLOSE LARGE 330 X 360MM GREEN
PS75291 |HOMEWORK BOOK BAG VELCRO CLOSE LARGE 330 X 360MM PINK
P575292 |HOMEWORK BOOK BAG VELCRO CLOSE LARGE 330 X 360MM PURPLE
P575289 |HOMEWORK BOOK BAG VELCRO CLOSE LARGE 330 X 360MM RED

Available From:
MANAWATU OFFICE PRODUCTS DEPOT, 227 Featherston Street, Palmerston North. E-Mail: sales@psoffice.co.nz Ph: 355 1016
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(i) Kopane School Stationery List 2017 OYear 2
Please name all items

2017 Kopane School Stationery List OFFICE
PRODUCTS
Year KOPANE SCHOOL - Year 2 e Tl RS
Cust Code | KOPESCHBTS |
Code |Descn'ption ] Qty |
7502847 EXERCISE BOOK WARWICK 1F4 12MM RULED 230 X 180MM 24 LEAF 6
7502864 |EXERCISE BOOK WARWICK 1A5 UNRULED 255 X 205MM 24 LEAF 4
7502745 EXERCISE BOOK WARWICK 3F1 NOTEBOOK 12MM RULED 100 X 165MM 32 LEAF 1
7512553 |NOTE PAD 2WRITE 9F5 QUARTO WHITE 12MM RULED 36 LEAF 1
7521539 |EXERCISE BOOK CLEVER KIW! ACTIVITY 100GSM 34 LEAF 1
7521460 HB PENCIL COLUMBIA CADET HEXAGON 3
7508266 PENCIL SHARPENER CELCO 1 HOLE METAL %
7508689 ERASER WARWICK WHITE LARGE 2
1003464 COLOURED PENCIL COLUMBIA COLOURSKETCH FULL LENGTH F'KT{'IZ 1:
7521519 BALL POINT PEN PAPERMATE INKJOY 100RT BLUE 1.0MM RETRACTABLE 3
7521520 [BALL POINT PEN PAPERMATE INKJOY 100RT BLACK 1.0MM RETRACTABLE 1
7521521 |BALL POINT PEN PAPERMATE INKJOY 100RT RED 1.0MM RETRACTABLE I
7501810 |RULER CELCO ASSORTED COLOURS PLASTIC METRIC 300MM 1
7500490 |GLUE STICK AMOS 35GM 3
PS75465 |PERMANENT MARKER STAEDTLER TRIPLUS 3552 BULLET TIP BLACK 1

Alternative Brands are acceptable

A Book Bag is also required for all junior students:

PS75430 |HOMEWORK BAG WARWICK HOOK AND LOOP LARGE W290 X H360MM CAMO BLOCK
P575431 |HOMEWORK BAG WARWICK HOOK AND LOOP LARGE W290 X H360MM BLUE BLOCK
PS75432 |HOMEWORK BAG WARWICK HOOK AND LOOP LARGE W290 X H360MM PINK BLOCK
PS75288 |HOMEWORK BOOK BAG VELCRO CLOSE LARGE 330 X 360MM BLUE

PS75290 |HOMEWORK BOOK BAG VELCRO CLOSE LARGE 330 X 360MM GREEN

PS75291 |HOMEWORK BOOK BAG VELCRO CLOSE LARGE 330 X 360MM PINK

PS75292 |HOMEWORK BOOK BAG VELCRO CLOSE LARGE 330 X 360MM PURPLE

P575289 HOMEWORK BOOK BAG VELCRO CLOSE LARGE 330 X 360MM RED

Available From:
MANAWATU OFFICE PRODUCTS DEPOT, 227 Featherston Street, Palmerston North. E-Mail: sales@psoffice.co.nz Ph: 355 1016

Page 13 of 15



e_____________________________________||

(iii) Kopane School Stationery List 2017 OYear 3
Please name all items
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